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	Basic Information

	Applicant Name:

	Project Title:

	Date of application:

	Amount Requested:

	Total Project Value:

	OS Grid Ref for Site:


	
	Section 1: Applicant Details

	
	Please fill this section out as fully as possible

	1.
	Name of organisation:
	

	
	

	
	

	
	
	

	2.
	What does your organisation do?
	

	
	

	
	

	
	

	
	

	
	

	
	

	3.
	Name and address of contact person:

	
	

	
	

	
	

	
	

	
	
	
	
	

	
	Phone:
	
	Fax:
	

	
	
	

	
	E Mail:
	

	4.
	Position within organisation:
	

	
	

	
	

	5.
	How is your group constituted, e.g. charity, voluntary group?

	
	

	
	


	
	Section 2: Project Details

	6.
	Project title:
	

	
	

	7.
	Project proposal:  (Please write a description of you project, continuing on a separate sheet if necessary)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	8.
	No. of photographs / plans etc. 
	
	

	
	(Please include photographs or plans in support of your application)

	9.
	If your project might help to reduce waste going to landfill sites or teach people about recycling, please tell us how: (FET is keen that it’s projects help to minimise waste)

	
	

	
	

	
	

	
	


	10.
	How does the project meet the Trust’s priorities? (Please see Information sheet)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	11.
	Project location: Please describe location in writing

	
	

	
	

	
	

	
	

	12.
	Name and address of site owner:
	

	
	

	
	

	
	

	
	

	
	Please enclose a letter from the landowner stating permission to carry out the works described in this application

	13.
	How will the local community be involved in and benefit from the project?

	
	

	
	

	
	

	
	

	
	

	14.
	Please enclose any documents relating to this, e.g. community consultation etc
For site based projects, which of the following best describes the public access arrangements?

	
	  4 evenings per week
	
	
	2 days per week
	

	
	12 weeks per year (84 days)
	
	
	More*
	

	
	Please specify:
	

	
	Section 3: Financial Details

	15.
	Total cost of project
	£

	16.
	Amount to be self funded:
	£

	17.
	Amount requested from F.E.T.:
	£

	18.
	Can you reclaim VAT?
	Yes / No

	19.
	Breakdown of costs: please list all items & costs

	
	Item      
	Expenditure

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	

	
	
	

	
	
	£

	
	Totals
	


Note
Please note that it is essential that a clear break down of costings is provided so that FET can evaluate the project fully. All items of capital and revenue expenditure should be provided, in appropriate blocks. Each price should be backed up with quotation (not an estimate) which matches the price shown in the above matrix
	20.
	Has your group approached other organisations for funding?

	
	

	
	Yes
	
	
	No
	
	

	
	

	21.
	If yes, please tell us who you have approached:

	
	Source
	
	Amount
	£

	
	Source
	
	Amount
	£

	
	Please enclose letters of confirmation of these grants

	
	

	
	Section 4: Implementation Details

	22.
	How will the project be implemented? (Please give details of how the project will be enacted and managed)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	23.
	Names and addresses of contractors:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	24.
	Does your insurance or the contractors’s cover the project?
	Y / N

	
	Please Describe

	
	

	25.
	Start date:
	
	
	Finish date:
	


Please enclose a schedule of works, describing the different components of the project, and their likely start and finish dates
	
	Section 5: Bank Details

	26.
	Branch name & address:
	

	
	

	
	

	
	Account name:
	

	
	Account no.:
	
	Sort code:
	

	
	Section 6: Declaration

	27.
	I hereby certify that the information contained within this application form is correct and the project will be carried out as described.

	
	

	
	Name:
	

	
	Signature:
	

	
	Position in organisation:
	

	
	Date:
	

	
	Please send completed application forms to:

	
	Falkirk Environment Trust

	
	C/o Falkirk Council

	
	Abbotsford House

	
	David’s Loan

	
	Falkirk

	
	FK2 7YZ

	
	For further information, contact

	
	
	Arthur Berg, Development Manager

	
	
	Phone:  01324 504816
	

	
	
	            E mail:  info@fet.org.uk







(Please see over for guidance on questions)
	
	Guidance Notes

	1. 
	Please state the name of your organisation 

	2. 
	Please outline the main aims of your organisation. Include a copy of the constitution where possible.

	3. 
	Please provide your name, address and DAYTIME phone number.

	4. 
	Please state your position e.g. Chair, Treasurer

	5. 
	Tell us what type of organisation you represent

	6. 
	Maximum 6 words

	7. 
	Clearly state what you aim to achieve and why, including quantities where possible e.g. plant a 10m section of hedgerow to increase the level of wildlife along a local path. Please provide additional information on separate sheets if you do not have enough space on the form.

	8. 
	Photographs and plans are invaluable aids in support of your application, so please include any that you have.

	9. 
	FET is keen to support projects that help to reduce the amount of waste that is just ‘dumped’ so think about whether you could cut back on any waste produced or if you could use any recycled materials. See ‘Introduction to FET’.

	10. 
	It is important that your project matches falls into one of FET’s funding priorities. See ‘Introduction to FET’. Please contact us if you have any questions (tel. 01324 504816).

	11. 
	Provide the address of where the project will take place and an Ordnance Survey grid reference if you know it.

	12. 
	It is essential that the landowner has agreed that the work can take place. It is the applicant’s responsibility to obtain this permission – please include a copy of their written permission, if applicable.

	13. 
	FET is keen to ensure that projects that have the support of local communities and meet their needs. 

	14. 
	Projects should be for the benefit of everybody in the area, so we need to be sure that projects have open or ‘reasonable’ public access. 

	15. 
	Tell us the total cost of the project, not just what you seek from FET.

	16. 
	Tell us about any funds that you can supply

	17. 
	State the full amount sought from FET.

	18. 
	If you can, do not include it in your application as we could not fund it. If the answer is no, we may need to come back to you about this.

	19. 
	Please list all items and costs involved, indicating where appropriate, which parts you would like FET to fund.

	20/21
	If you have not put in other applications, please state ‘not applicable’.

	22. 
	Please tell us how you intend to carry out the work – in what stages.

	23. 
	Please tell us who will to carry out the work.

	24. 
	Please submit a copy of yours or the contractor’s certificate of insurance.

	25. 
	Approximate start and finish dates.

	26. 
	Please provide your organisation’s bank details.

	27. 
	It is important that the declaration is signed and dated (with an original signature). Without this information, your application cannot be processed.


COMMUNITY GRANT


Application Form








For projects seeking up to £4,500 of support








